                                              Hong Kong ________________       
To: Director Of Immigration

   Foreign Domestic Helper Section

   6/F Immigration Tower.

   Wan – Chai 


Dear Sir / Madam :
I __________________________ holding HK Id No: ________________________

Would like to inform you that I am going to renew the Employment-Contract with my domestic

Helper whom her name is __________________________ HK Id No: ____________

For two years more but she has to return to her own house Indonesia for holiday for_______ days. On Date : ___________________.to _________________
Wishing you can approve her new visa before leaving Hong Kong !
And I understand that the levy of her will start on the date she is arriving at Hong Kong.
If you have any enquiry please call me at _________________
Thank you for your attention and consideration.

Yours truly,

__________________

Signature

